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Report Tab 

 
The Report tab of the Ribbon contains controls that allow you to add and setup report pages, insert 
objects and text in the report and edit and organize the objects on the report. 
 

 
 
When you switch to the Reports tab of the Workspace the Ribbon automatically switches to its 
Report tab. 
 

Wizard Group 

 
The Wizard group contains the Report Wizard button: 
 

 
 
Selecting the Report Wizard button launches the Report Wizard which allows you to easily create a 
report.  
 
The button is disabled when there are no plots in the workspace. 

Editing Group 

 
The Editing group contains controls that allow you to select and delete objects on the report. 
 

 
 

Delete Button 

 
The Delete button is only enabled when one or more objects are selected in the report. 

 
Click the Delete button to delete all selected objects. 

 
Press the Delete key on the keyboard has the same effect as the Delete button. 
 

Select Button 

 
Click the Select button to display the following drop-down menu: 
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Select All  
 
Click the Select All menu item to select all objects from the body sections of all pages in the report; 
objects in the headers and footers are not selected. 

 

Select All of Same Type 
 
The Select All of Same Type menu item is only enabled when a single object is selected in the 
report. 
 
Click the Select All of Same Type menu item to select all objects of the same type as the currently 
selected item from the body sections of all pages in the report.  
 
Select a single object in the header or footer with the Select All of Same Type menu item to select all 
corresponding instances of that object in the body sections of all pages in the report. The object 
originally selected in the header or footer will no longer be selected. 
 

Select All Header and Footer 
 
Click on the Select All Header and Footer menu item to select all objects in the header and footer 
sections of all pages in the report. 
 

Pages Group 

 
The Pages group contains controls that allow you to add new pages to the report and to organize the 
pages of the report. 
 

 
 

Add New Page Button 

 
Click the Add New Page button to add a new blank page to the end of the report. 
 
All new pages are assigned a unique number, which is displayed at the top left hand corner. 

 
All new pages display a Page X of Y in the bottom right-hand corner. 
 
Up to 800 pages can be added to the Report. When the maximum number of pages is reached the 
Add New Page button is disabled. 
 

Organize Pages Button 

 
Click the Organize Pages button to launch the Organize Report Pages dialog. The Organize 
Report Pages dialog allows you to organize the pages of the report you are creating. 
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The list is populated with all current pages in the report. The pages are numbered to match the page 
numbers displayed in the report when the dialog was launched. 
 
Double click on any page in the list to shift focus to that page in the Reports tab of the Workspace. 
This includes existing pages and inserted (new) pages. 
 
Click the Insert Page Before button, to insert a new page before the currently selected page in the 
report as illustrated below: 
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Click the Insert Page After button to insert a new page after/below the currently selected page in the 
report. 
 
The inserted page is given the next available unique number (between 1 and 800) and has the suffix 
ó(new)ô. The naming is a temporary name which will be updated when the dialog is close and re-
opened. 
 
A maximum of 800 pages can be inserted into each report. When this limit is reached the Insert Page 
Before button is disabled. 
 
The Move Up button is enabled when the Organize Report Pages dialog contains a minimum of two 
pages and the currently selected page is not at the top of the list. 
 
Click the Move Up button to move the selected page up one position in the list.  
 
The Move Down button is enabled when the Organize Report Pages dialog contains a minimum of 
two pages and the currently selected page is not at the bottom of the list. 
 
Click the Move Down button to move the selected page down one position in the list. 
 
Click the Delete button to delete the selected page from the list.  
 
When the list is empty the Delete button is disabled. 
 
Click the Delete All button to delete all the pages in the list and the Report.  
 
A warning message is displayed as illustrated below: 
 

 
 
 
Click the No button if you donôt want pages deleted.  
 
Click the Yes Button to delete all the pages from the report. 
 
When all pages have been deleted the Delete All button is disabled. 
 
Double click on an item in the page list to allow you to preview any changes made. Click the OK 
button to close the Organize Report Pages dialog and accept the changes made to the report pages. 
 
Click the Cancel button to close the Organize Report Pages dialog and cancel any changes made to 
the Report pages. 
 

Page Setup Group 

 
You can use the controls in the Page Setup group to change the orientation and size of the pages in 
the report. 
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Orientation  

 
Click the Orientation button to display a drop-down menu as illustrated below: 
 

 
 
Click either Portrait or Landscape layout to switch the page orientation of the Report. 
 
A change to the Orientation changes the page orientation to all pages in the Report, up to the 
maximum limit of 800. 
 
! The option selected in the Orientation drop-down always takes precedence over that selected in the 
Print Setup dialog. 
 
When changing the Orientation all header, footer, and body objects are subject to a bounds check. If 
an object lies outside the bounds of the new page, the object is automatically resized to fit the new 
orientation.  
 
If the orientation is then switched back any resized objects are not restored to their original size or 
position. In order to restore pages exactly as they were you should use the Undo option. 
 

Size 

 
Click the Size button to display a drop-down menu as illustrated below: 
 

 
 
The paper size of the Report can be switched between A4 and Letter size by clicking the desired 
option. 
 
A change to the size changes the page size for all pages in the report, up to the maximum limit of 
800. 
 
When changing size, all headers, footers, and body objects are subject to a bounds check. If an 
object lies outside the bounds of the new page size it is automatically resized to fit the new size. If the 
size is then switched back any resized objects are not restored to their original size or position. In 
order to restore pages exactly as they were you should use the Undo option. 
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If there is a mismatch between the paper size set in the Print Setup and the Size selected here, the 
page will be automatically scaled to fit the paper when printing. 
 

Insert Group 

 
The controls in the Insert group allow you to insert objects in the report. 
 

 
 
 
The following report objects can be added to the report page: 
 

¶ Plots 

¶ Stats boxes 

¶ Plot and associated Stats boxes  

¶ Compensation matrices 

¶ Selected fields 

¶ Images (from a file) 

¶ Text Boxes 

¶ Lines 
 
The controls in this group are only enabled when you are on the Reports tab of the Workspace. 
 

Plot Button 

 
The Plot button is only enabled when the Workspace contains one or more plots and you are on the 
Reports tab of the Workspace. 
 
Click the Plot button to display a drop-down gallery of all the plots currently open in the Workspace 
as illustrated below: 
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The plots displayed in the drop-down gallery appear in a grid that is 3 plots wide.  
 
When necessary, the gallery view is scrollable, i.e. when a large number of plots are present in the 
Workspace.  
 
The order in which the plots appear in this list matches the order they appear in the Workspace when 
in Gallery view. If the Workspace is in Hierarchy view the plots will still be listed here in the Gallery 
order. 
 
Hover the mouse cursor over a plot in the gallery to highlight that plot as illustrated below: 
 

 
 
Click on a highlighted plot to select it for insertion in the report; the gallery view then closes. Click on 
the report page at the point where you wish to place the selected plot. 
 

Stats Box Button 

 
The Stats Box button is only enabled when the Workspace contains one or more plots. 
 
Click on the Stats Box button to display the same drop-down gallery as for the Plots button. 
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Hover the mouse cursor over a plot to highlight it. You can then click on the plot to select the 
corresponding stats box for insertion in the report. Click on the report page at the point where you 
wish to place the selected stats box. 

 
 

Plot and Stats Box Button 

 
The Plot and Stats Box button is only enabled when the Workspace contains one or more plots. 
 
Click on the Plot and Stats Box button to display the same drop-down gallery as described for the 
Plots button. 
 
Hover the mouse cursor over a plot to highlight. You can then click on the plot to select the plot and 
the corresponding stats box for insertion in the report. Click on the report page at the point where you 
wish to place the selected plot. 

 
 

Comp Matrix Button 

 
The Comp Matrix button is only enabled when an LMD file is open in the Workspace. 
 
Click on the Comp Matrix button to select the matrix for insertion in the report. Click on the report 
page at the point where you wish to place the matrix. 
 
 

Field Button 

 
The Field button is only enabled when an LMD file is open. 
 
Click the Field button to display the following menu: 
 

 
 
 
 

Report Item Submenu 
 
Hover the mouse over the Report Item to display the following sub-menu: 
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Click any of the listed Items to add the Items to the report. Click on the report page at the point where 
you wish to place the item. 
 
The Group Page Number field contains information regarding the group number of the currently 
open playlist item and Page X of Y information, which is determined by the page that the field is 
inserted onto. For example Group 1 Page 1 of 2. 

 
The Date / Time field contains the date and time of the report, which is determined by the date and 
time VenturiOne was started/run.  
 
The User Name field contains information regarding the domain and user name, which is determined 
by the user currently logged into the Windows operating system.  

 
The Workspace File field contains the workspace filename, which is determined by the currently 
open workspace file in the Plots area. If there is no workspace file currently open then the inserted 
field will be blank.  
 
The Listmode File field contains the LMD file name, which is determined by the currently open LMD 
file in the Plots area. If there is no LMD file currently open the Field button will be disabled.  

 
The Compensation File field contains the compensation file name, which is determined by the 
currently open compensation file. If there is no compensation file currently open then the inserted field 
will be blank.  

 
The Playlist File field contains the playlist file name, which is determined by the currently open 
Playlist file. The field is blank for a new, unsaved playlist. 

 
The Workspace Full Path field contains the workspace file path and file name, which is determined 
by the currently open workspace file in the Plots area. If there is no workspace file currently open 
then the inserted field will be blank.  

 
The Listmode Full Path field contains the LMD file path and file name, which is determined by the 
currently open LMD file in the Plots area. If there is no LMD file currently open the Listmode Full 
Path field button will be disabled.  

 
The Compensation Full Path field contains the compensation file path and file name, which is 
determined by the currently open compensation file. If there is no compensation file currently open 
then the inserted field will be blank. 

 
The Playlist Full Path field contains the playlist file path and file name, which is determined by the 
currently open playlist file.  The field is blank for a new, unsaved playlist. 

 

Primary Keyword Submenu 
 
The Primary Keywords menu item is populated with the primary keywords from the currently open 
LMD file, as illustrated below: 
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Secondary Keyword Submenu 
 
The Secondary Keywords menu item is populated with the secondary keywords from the currently 
open LMD file, as illustrated below: 
 

 
 
 

Image Button 

 
Click the Image button to display a file Open dialog as illustrated below: 
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The dialog defaults to the last used folder or My Documents if there is no last used folder 
information.  
 
The File name: field is blank by default and óImage Pictures (*.jpg;*.gif;*.bmp;*.png)ô appears in the 
Save as type drop-down menu.  
 
The Save as type drop-down menu can be changed to allow the opening of viable file types. 
 
Only image files with the extension ó.jpgô; ó.gifô; ó.bmpô and ó.pngô are supported. 
 
You can only select a single image file in this dialog. 
 
Click the Open button to insert the selected image file into the report.  
 
If the inserted image lies outside the bounds of the page it is automatically resized. 
 
Images are inserted into the body section of a page by default. They can, however, be moved into the 
header or footer. 
 
Double clicking on an image file in the dialog has the same functionality as selecting image file and 
clicking the Open button. 
 
Click the Cancel button, on the Open dialog, to close the dialog without inserting an image. 
 
If, when inserting an image, the file type is not supported, the following message is displayed: 
 

 
 

Text Box Button 

Click on the Text Box button to select a text box for insertion. Click on the report page at the point 
where you wish to place the text box. 
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Double click on the text box to display the Edit Text dialog and enter the required text. You may need 
to resize the text box. 
 

Line Button 

 
Click on the Line button to select a line for insertion. Click on the report page at the point where you 
wish to place the line. 
 

Text Group 

 
The Text group contains controls for editing and organizing of text: 
 
 

 
 
The buttons in the Text group, except the alignment buttons, are enabled if one or more of the 
following objects are selected in the report: 

¶ Stats Box 

¶ Comp Matrix 

¶ Field 

¶ Text Box 
The alignment buttons are enabled if at least one Text Box or Field is selected. 
 

Font Face 

 
Click on the Font Face button to display a drop-down menu containing a list of available font faces as 
illustrated below: 
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The default font is óArialô.  

 
The list of available fonts may vary as it is populated by the default fonts found on your computer. 

 
Selecting a new font face affects any selected text objects.  

 

Font Size 

 
Click on the Font Size button to display a drop-down menu containing a list of 16 available font sizes 
as illustrated below: 
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The default font size is ó10ô.  

 
Selecting a new font size will affect all selected text objects. 

 
 

Bold   

 
Click on the Bold button to toggle its selection on or off.  
 
When Bold is selected the font of all selected text objects becomes bold. 

 

Italic   

 
Click on the Italic button to toggle its selection on or off.  
 
When Italic is selected the font of all selected text objects in the report will change to italic.  

 

Underline  

 
Click on the Underline button to toggle its selection on or off. When Underline is selected the font of 
any selected text objects will be underlined. 

 
 

Text Color  

 
The default text color is black. 
 
Click on the Text Color drop down to display a menu of 40 available colors as shown below: 
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Select a color from the drop-down to close the menu and update any selected text objects in the 
report. 
 
The Text Color button displays the last selected color from the drop down. 

 

Align Text Left   

 
Select the Align Text Left button to align the text in all selected text boxes to the left. 

 

Center   

 
Select the Center button to center the text in all selected text boxes. 
 

Align Text Right  

 
Select the Align Text Right button to align the text in all selected text boxes to the right. 
 

Format Group 

 
The Format group contains controls that allow you to format items in the report: 
 

 

Line End Cap Combo Box 

 
The Line End Cap combo box is only enabled when one or more line objects are selected in the 
report.  

 
Clicking on the Line End Cap combo box arrow will display the following drop-down menu: 

 

 
 
Click on the uncapped line menu item to display no end cap on all selected line objects: 
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Click on the solid arrowhead menu item to display that end cap on all selected line objects: 
 

 
 

 
Click on the line arrowhead menu item to display that end cap on all selected line objects: 

 
 

 

Line Color Button 

 
The Line Color button is only enabled when one or more line objects are selected in the report.  

 
Click on the Line Color button to display the following drop-down menu: 

 

 
 
The default color for inserted lines is black. 

 
Select a new line color affects all selected line objects in the report so that they appear the new color. 

 
The Line Color button displays the color of the selected line object. In the following example the 
selected Line is colored red: 
 

 
 
If two or more line objects are selected, which are different colors then the button will appear black. 

Sort Stats 

 
The Sort Stats button is only enabled when a stats box is selected in reports. It is also enabled when 
multiple stats boxes are selected provided the selected stats boxes must contain exactly the same 
statistics. 

 
Click on the Sort Stats button to display the Sort Statistics dialog: 
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The statistics displayed in the report stats box are presented in the dialog in a list format. 
 
The statistics in the dialog (from top to bottom) is the order that the results appear in the stats box in 
report (from left to right). 

You can move a selected statistic name up and down the list by using the Up arrow   and the 

Down arrow  . Only one statistic can be selected at a time. 
 
The Sort By group allows you to select a column heading to sort by and whether you want 
Ascending or Descending sort order.  
 
Click on the OK button to close the dialog and accept any changes made in the dialog. 

 
Click on the Cancel button to close the dialog without applying any changes made in it. 

 

Dash Style Combo Box 

 
The Dash Style combo box is only enabled when one or more line objects are selected in the report. 
Selecting anything other than a line object will disable this button. 

 
Click on the Dash Style combo box arrow to display the following drop-down menu: 
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Click on a dash style menu item affects all selected line objects in the report so that they display the 
selected dash style. 

 

Line Width Spin Control 

 
The Line Width spin control is only enabled when one or more line objects are selected in the report.  

 
The default line width for inserted lines is 1.00pt. The minimum line width allowed is 0.25pts; the 
maximum line width allowed is 50 pts. 
 
You can use the up and down arrows in the spin control to increase and decrease the line width. 
 
You can also type in a width. If the typed in width is not within the acceptable range it will be rejected 
by the software. 

 

Edit Text Button 

 
The Edit Text button is only enabled when a single text box is selected in the report.  

 
Click on the Edit Text button to display the Edit Text Box dialog: 

 

 
 
 
For default inserted text boxes the text will read óNew Text Boxô.   
 
Enter the required text in the edit field. The maximum number of characters you can enter is 8000.  
 
Click the OK button to accept any text changes made and close the dialog. The new text will now 
appear in the selected textbox in the report. 

  
Click the Cancel button to reject any text changes made and close the dialog. The text in the selected 
textbox in the report will not be updated. 
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Textbox Filled Check Box 

 
The Textbox Filled checkbox is only enabled when one or more textboxes or fields are selected in 
the report.  

 
When the Textbox Filled checkbox is checked any selected textbox or fields in the report will appear 
filled as shown below: 
 

 
 
When the Textbox Filled checkbox is un-checked any selected textbox or fields in the report appear 
not filled as shown below: 
 

 

Arrange Group 

 
The options presented in the Arrange group allow Report objects to be moved, aligned and resized. 
 

 
 
 

Bring To Front 

 
The Bring To Front button is only enabled when one or more objects are selected on the same page 
and section (header, footer, body). The selected objects can be of the same or different types. 

 
Click on the Bring To Front button moves all selected objects to the front of the view, making them 
appear on top of non-selected objects. 
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Send To Back 

 
 
The Send To Back button is enabled when one or more objects are selected on the same page and 
section. The selected objects can be of the same or different types. 

 
Click on the Send To Back button moves selected objects to the back of the view, making them 
appear behind non-selected objects. 
 

Align 

 
The Align button is enabled when two or more objects on the same page and section are selected. 
The selected objects can be of the same or different types. 

 
Click on the Align button to display a drop-down list of available alignment options, which are shown 
below: 
 

 
 
Click Align Left to determine the leftmost point of the selected objects and align them all to that point. 
 
Click Align Centre to determine the leftmost point and the rightmost point of the selected objects and 
align them to the centre of these two points. 

 
Click Align Right to determine the rightmost point of the selected objects and align them all to that 
point. 

 
Click Align Top to determine the topmost point of the selected objects and align them all to that point. 

 
Click Align middle to determine the topmost point and the bottommost point of the selected objects 
and align them to the middle of the two points. 

 
Click Align Bottom to determine the lowest point of the selected objects and align them all to that 
point. 

 
When aligning objects they are subject to a bounds check. If an object lies outside the bounds of the 
page after it has been aligned it is automatically re-positioned to fit on the page. 
 

Resize 

 
The Resize button is enabled when two or more objects on the same page and section are selected. 
The selected objects can be of the same or different types.  

 
Click on the Resize button to display a drop-down list of available resize options as shown below: 
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Click on the Make Same Height option to resize all selected objects in the report to the same height 
as the first selected object. 

 
Click on the Make Same Width option to resize all selected objects in the report to the same width as 
the first selected object. 

 
Click on the Make Same Size option to resize all selected objects in the report to the same size 
(height and width) as the first selected object. 
 
When plots are selected in the objects to resize, their aspect ratio are always maintained. Use Make 
Same Size option, the plots are sized to the smallest dimension (height or width) of the first selected 
object. 

 

Zoom Group 

 
The options in the Zoom group allow you to zoom in and out on the page using pre-defined and 
custom percentages. 
 

 
 
 
 

Zoom  

 
Click the Zoom option to open the Zoom dialog box as illustrated below: 
 

 
 
The radio button selected reflects the current zoom setting in the report. 
 
Select one of the percentage zoom options and click OK to zoom the display to the selected value. 
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The Custom Zoom spin control can be used to increase the zoom up to a maximum of 200%. It can 
also be used to decrease the zoom down to a minimum of 25%. You can also type in a number. If the 
typed in number is not allowed an error message will be displayed. 

 
 
Select the Page Width radio button and click OK to zoom the display to one page, whereby the width 
of the page fills the screen as illustrated below: 
 

 
 
 
 
Select the Whole Page radio button and click OK to zoom the display to one page so that the entire 
page is visible on screen as illustrated below: 
 

 
 
 
 
 


